
 
 
 
 

Rikkyo School  
 

 

 

Admissions 

 

Date Review Date Coordinator Nominated Governor 
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We believe this policy should be a working document that is fit for purpose, represents the 
school ethos, enables consistency and quality across the school and is related to the following 
legislation: 
 
▪ Data Protection Act 2018 
▪ Human Rights Act 1998 
▪ Freedom of Information Act 2000 
▪ Equality Act 2010 

 
The following documentation is also related to this policy: 
▪ Equality Act 2010: Advice for Schools (DfE) 
▪ Race Disparity Audit - Summary Findings from the Ethnicity Facts and Figures Website 

(Cabinet Office) 
 
We are aware that the Brexit transition period ended on 31 December 2020 and, therefore, UK 
organisations that process personal data must now comply with the: 

▪ DPA (Data Protection Act) 2018 and UK GDPR (General Data Protection Regulation) if they 
process only domestic personal data; 

▪ DPA 2018 and UK GDPR, and the EU GDPR if they process domestic personal data and 
offer goods and services to, or monitor the behaviour of, EU residents. 

We as a school community have a commitment to promote equality. Therefore, an equality 
impact assessment has been undertaken and we believe this policy is in line with the Equality 
Act 2010. 
 
We all have a responsibility to ensure equality permeates into all aspects of school life and that 
everyone is treated equally irrespective of age, disability, gender reassignment, marriage and 
civil partnership, pregnancy and maternity, race, religion or belief, sex and sexual orientation. 
We want everyone connected with this school to feel safe, secure, valued and of equal worth. 
 
We believe it is essential that this policy clearly identifies and outlines the roles and 
responsibilities of all those involved in the procedures and arrangements that are connected 
with this policy. 
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Aims 
 
▪ To comply with the School Admissions Code of Practice. 
▪ To establish and maintain a fair and open admissions policy. 
▪ To ensure compliance with all relevant legislation connected to this policy. 
 
Role of the Headteacher 
The Head teacher will: 
 
▪ ensure all prospective parents are fully aware of the: 
 

◻ admissions criteria; 
◻ how to apply; 

 
▪ ensure that all applications are looked at fairly and openly; 
▪ work in conjunction with the Senior Leadership Team to ensure all school personnel, pupils 

and parents are aware of and comply with this policy; 
▪ work closely with the link governor; 
▪ provide leadership and vision in respect of equality; 
▪ provide guidance, support and training to all staff; 
▪ monitor the effectiveness of this policy by speaking with pupils, school personnel, parents 

and governors; and annually report to the Governing Body on the success and development 
of this policy 

 
Role of Parents/Carers 
 
Parents/carers must: 
 
▪ be aware of and comply with this policy; 
▪ apply by using the appropriate application form found on the Rikkyo School website; 
▪ Must be aware the school is selective and admission is based on ability, students must pass 

an entrance exam  
▪ Must understand that students will only be admitted if they are able to follow the Japanese 

curriculum in the Japanese language. ( Fluent in Japanese language essential) 
 
Raising Awareness of this Policy 
 
We will raise awareness of this policy via: 
 
▪ School Handbook/Prospectus; 
▪ School website; 
▪ Staff Handbook; 
▪ Meetings with parents such as 

introductory, and parent-teacher 
consultations 

▪ Headteacher reports to the Governing 
Body; 

▪ Email 
▪ Social media: 
 

◻ Facebook 
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▪ School events; 
▪ Meetings with school personnel; 
▪ Written communications with home such 

as weekly newsletters and of end of half 
term newsletters; 

▪ Annual report to parents; 

◻ Twitter 
◻ Virtual pin boards 
◻ School blog 

 

 
Training 
 
We have in place appropriate training for this policy that covers; 
 

◻ All aspects of this policy 
◻ Equality 
◻ Inclusion 

 
▪ ensure the content of all training is correct, delivered well and engages staff as we believe 

that the more engaging training is, the better. 
 
◻ that highlights the knowledge gaps in the training; 
◻ that shows how those knowledge gaps were corrected 

 
Equality Impact Assessment 
 
Under the Equality Act 2010 we have a duty not to discriminate against people on the basis of 
their age, disability, gender, gender identity, pregnancy or maternity, race, religion or belief and 
sexual orientation. 
 
Race Disparity Audit 
 
We acknowledge the findings of the Race Disparity Audit that clearly shows how people of 
different ethnicities are treated across the public services of health, education, employment and 
the criminal justice system.  
 
The educational section of the audit that covers: differences by region; attainment and 
economic disadvantage; exclusions and abuse; and destinations, has a significant importance 
for the strategic planning of this school. 
 
Monitoring the Implementation and Effectiveness of the Policy 
 
The practical application of this policy will be reviewed annually or when the need arises by the 
coordinator, the Headteacher and the nominated governor. 
 
A statement of the policy's effectiveness and the necessary recommendations for improvement 
will be presented to the Governing Body for further discussion and endorsement.  
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Linked Policies 
 
▪ Data Protection and the General Data Protection Regulation (GDPR) 
▪ Equality 
 

We believe this school policy: 
 
▪ is an essential part of the school; 
▪ supports staff in managing certain situations; 
▪ forms an important framework that will ensure consistency in applying values and principles 

throughout the establishment; 
▪ provides guidance, consistency, accountability, efficiency, and clarity on how the school 

operates;  
▪ provides a roadmap for day-to-day operations;  
▪ ensures compliance with laws and regulations, gives guidance for decision-making, and 

streamlining internal processes; 
▪ is designed to influence and determine all major decisions, actions and all activities taking 

place within the boundaries set by them;  
▪ stems from the school’s vision and objectives which are formed in strategic management 

meetings  
 

 

Headteacher:  Date:  

Chair of Governing Body:  Date:  

 


