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        RIKKYO SCHOOL IN ENGLAND
      Application for Employment
	POSITION APPLIED FOR:



CONFIDENTIAL
	1.  PERSONAL DETAILS (BLOCK CAPITALS PLEASE)

	Surname


	
	First name(s)
	

	Former surname(s) 
	
	Tel. No.
(home)
	

	Title (Mr/Mrs/Ms/Miss)
	
	Tel. No.
(mobile)
	

	National Insurance No.
	
	Email address
	

	Address:



	Nationality


	
	If you are not a British passport holder or a European Citizen, or you do not have a permanent right to remain in the UK, you will require a work permit. 

	Do you need a work permit to be employed in the UK?  
	
               YES


                NO 


	If you already have a work permit, when does it expire?
(Please note that your current work

permit may not be valid for this post).
	

	Where did you learn of the post?
	


	International Police Checks:  (If you have lived outside the UK for a period of six months or longer within the last five years, please state the dates and country/ies below and be aware that you will need to provide the School with a Police Certificate of Good Conduct from the country/ies.)



	Have you ever lived/worked/travelled abroad for more than six months within the last five years?             YES/NO   (if yes, please detail below)



	Name of Country


	Dates

	
	From

Mth/Yr
	To

Mth/Yr

	
	
	


	2. EDUCATION AND PROFESSIONAL QUALIFICATIONS

	Secondary School/College/
University
	Dates
	Examinations taken
	Date
	Result

	
	From
	To
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Professional Qualifications currently held: how obtained, grade and date:



	Other relevant Educational or Training Courses, with dates:



	
	3. PRESENT POST


	

	Title of Post:


	
	Salary/Grade:
	
	
	

	Name of Employer:


	
	Business of Employer:


	
	
	

	Address:

Post Code:
	Date Commenced:


	
	
	

	
	Date Ended :

(if applicable)


	
	
	

	
	Please outline your responsibilities, to whom you are responsible and staff responsible to you (if applicable):


	

	Reason for leaving or wishing to leave:

	
	
	

	Period of notice required to terminate present employment:


	
	
	

	4. PREVIOUS EMPLOYMENT 

    (Please use continuation sheet if necessary)

	Name and Address of Employer
	Position(s) held


	Reason for leaving
	From
	To

	
	
	
	M
	Y
	M
	Y

	Description of duties:




	Name and Address of Employer
	Position(s) held


	Reason for leaving
	From


	To

	
	
	
	M
	Y
	M
	Y

	Description of duties:




	Name and Address of Employer
	Position(s) held


	Reason for leaving
	From


	To

	
	
	
	M
	Y
	M
	Y

	Description of duties:




	Name and Address of Employer
	Position(s) held


	Reason for leaving
	From


	To

	
	
	
	M
	Y
	M
	Y

	Description of duties:




	Have you had any gaps in your employment?  If yes, please provide relevant details:



	5.  RELEVANT SKILLS, ABILITIES, KNOWLEDGE, EXPERIENCE AND YOUR   

     REASONS FOR APPLYING FOR THIS JOB:



	6. OTHER INFORMATION



	What activities outside work interest you? (State any positions held you consider relevant.)



	Do you hold a current UK driving licence?
	
           Yes            No 
	Do you own a car?
	
            Yes             No 

	Equality Act 2010

	Please note that your answers to the following questions are sought for the following reasons: (i) to identify whether adjustments should be made to our selection process to eliminate, where possible, any disadvantage to disabled applicants; and (ii) to ensure that you can carry out functions essential to the role, and to consider what reasonable adjustments should be made to enable you to do the role you have applied for. We do not take into account this information for the purposes of shortlisting for interview as we would always want to explore the issue of reasonable adjustments at interview.

	Do you consider yourself to be disabled under the Equality Act 2010?
	
Yes            No

	If Yes, please provide details of your disability:


	Are there reasonable adjustments that you anticipate will need to be made to our selection process should you be successful in your application, to eliminate any disadvantage arising from, or effect of, your disability? 
	
             Yes            No

	Please provide details:


	Should you be successful in your application for this role, are there reasonable adjustments that you anticipate will need to be made to our working arrangements, to eliminate any disadvantage arising from, or effect of, your disability?
	
Yes            No 

	Please provide details:




	7. REFERENCES – Please give the names and addresses of two people who we may contact for references. One of whom must be your most recent or present employer. Please note that references will not be accepted from relatives or from referees writing solely in the capacity of friends.
Referee 1                                                                           Referee 2 

	Title (Mr, Mrs, etc.)


	
	Title (Mr, Mrs, etc.)
	

	Full name:


	
	Full name:
	

	Job Title:


	
	Job Title:
	

	Organisation:


	
	
	

	Address:

Post Code:


	Address:

Post Code:

	Tel. No.


	
	Tel. No.
	

	Email address


	
	Email address
	

	Fax No.


	
	Fax No.
	

	Please state if we may obtain this

reference prior to interview


	            
             Yes

              No
	Please state if we may obtain this reference prior to interview
	            

            Yes

             No



	8. DISCLOSURE AND BARRING SERVICE (DBS)


	As the job for which you are applying involves substantial opportunity for access to children, it is important that you provide us with legally accurate answers.   

Upfront disclosure of a criminal record may not debar you from appointment as we shall consider the nature of the offence, how long ago and at what age it was committed and any other relevant factors. Please submit information in confidence enclosing details in a separate sealed envelope.  If you would like to discuss this beforehand, please telephone in confidence for advice. 

Please disclose any unspent convictions, cautions, reprimands or warnings. Please note that the amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are 'protected' and are not subject to disclosure to employers, and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found at the Disclosure and Barring Service website. www.gov.uk/dbs 

You should be aware that the School will institute its own checks on successful applicants for short listing with the Disclosure and Barring Service.   

Failure to declare any convictions (that are not subject to DBS filtering) may disqualify you for appointment or result in summary dismissal if the discrepancy comes to light subsequently.

 
I have nothing to declare

I enclose a confidential statement

(please delete as appropriate)

Signature
 
Rikkyo School in England adheres to the Data Protection Act 2018. In order for us to process your application, information will be retained by the school if your application is successful. If your application is unsuccessful, all documentation will be confidentially destroyed. All information is kept confidential and we never pass on your details to third parties unconnected with the school, except where required by law. The schools Privacy Notice can be found on our web site.

 9. DECLARATION
  

I declare that the information given on this application form is true and complete to the best of my knowledge and belief, and I authorise Rikkyo School to make other relevant enquiries.  I accept that any information contained herein that I know to be false or untrue will be sufficient grounds for terminating my employment.

I understand that, as this post involves access to children, the offer of an appointment will be subject to Rikkyo School making checks against Police records of criminal convictions and Police cautions with the Disclosure & Barring Services (DBS).  I hereby agree to such checks being carried out and to provide such documents and sign such applications as are necessary for this check to be carried out. 
 

 



	Signature:

	
	Date:
	

	Name:


	


RIKKYO SCHOOL IN ENGLAND


Guildford Road,


Rudgwick,


West Sussex


RH12 3BE


U.K.





website: www.rikkyo.co.uk


e-mail: eikoku@rikkyo.w-sussx.sch.uk


Tel: 01403-822107


Fax: 01403 822079














CHARITY REGISTRATION NO: 306987


